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PRIORITIES FOR FISCAL YEAR 2006/2007 
 

While the City has identified certain numerical goals and strategies for its housing and community 
development accomplishments for the next five years as stated in the Consolidated Plan for fiscal years 
2003/04 through 2007/08, a strategy can and should allow flexibility. Needs and priorities can change, 
sometimes rapidly, during a five-year period. Therefore, in order to be responsive to the needs of the lower 
income residents of the City, staff will annually review the Plan and determine which of the objectives/goals 
are the highest priority at that time, and will advertise which types of projects will be prioritized for selection 
from that year’s CDBG allocation.  
 
In order to guide outside agencies that are seeking funding, to establish parameters for the project selection 
process, and to enable success in project implementation, the following priorities and operational imperatives 
have been established.  
 
Priorities: 
1. Public facilities improvements that are located in designated target areas or other lower income areas. 
2. Affordable housing for low-income residents of Miami Beach. 
3. Activities that assist lower income persons to achieve self-sufficiency. 
4. Services to provide support service to homeless residents and to those at risk of becoming homeless. 
5. Public services for the children, youth and elderly of Miami Beach. 
 
Operational Imperatives: 
1. Recipient organizations must have acceptable past and/or current performance on City-funded projects. 
2. Activities will not be funded unless the organization has developed realistic cost estimates and timelines, 

and has demonstrated past financial stability.  
3. Organizations requesting funds will be expected to have sought funding from other appropriate sources 

before applying for CDBG funds. 
4. Activities in which organizations request funds for salaries will be given a reduced priority unless it can 

be demonstrated that future salary needs will be committed from another sources. 
5. Cost per unit (housing unit or service unit) will be considered in evaluating proposals. 
6. Housing development programs and property improvement programs are expected to use quality, long-

lasting methods and materials that require a minimum of maintenance or upkeep. 
7. Program recipients (non-profit organizations, etc.) will be expected to provide matching funds and/or 

otherwise participate in the cost of their project. 
 
Only agencies/organizations that participate in the competitive funding process of the FY 2006/07 Action 
Plan will be considered for funding, with programs to begin October 1, 2006.   
 
 

GENERAL INFORMATION 
 

The Community Development Block Grant (CDBG included in this Request for Proposals has been 
consolidated to streamline the application process.  At the time of print for this document, HUD had still not 
released the final allocations for FY 2006/07.  Therefore, the dollar amount listed for theCDBG program are 
best “guesstimates” based on current year (2005/06) funding award levels.  The actual amounts for FY 
2006//07 are subject to change. 
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COMMUNITY DEVELOPMENT BLOCK GRANT –  
                              Entitlement   $1,798,808 
              Reprogrammed Funds  $     97,280 

  
$1,896,088

  
FUNDS AVAILABLE UNDER THIS RFP 

 Competitive Funding  
 Public Services   $            361,209 
 Housing, Rehabilitation, Public Facilities Improvements  $            528,035 
 
 

Total   $            889,244 

 FUNDS NOT AVAILABLE UNDER THIS RFP 
Non-Competitive Funding  

 Section 108 Loan Repayment  $           430,000 
 Code Compliance Programs   $             80,000 
 Planning and Administration   $           496,844 
 Total   $        1,006,844 

 
 

 
 
 

 
APPLICATION DEADLINE DATE:  

FRIDAY, MARCH 3, 2006, 5:00 P.M. 
 
 NOTE: LATE APPLICATIONS WILL NOT BE ACCEPTED. 

 
 

Before preparing a request for funding, first determine whether or not the proposed activity or project is an 
eligible activity per federal regulations. The CDBG regulations are located in Appendix 1;. This appendix 
defines eligible and ineligible activities for the program.  If the proposal does not meet the national objective 
for CDBG funding, or is determined to be ineligible under other applicable CDBG regulations, the project 
cannot be considered for funding. 
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ELIGIBLE ACTIVITIES 

 
FOR CDBG APPLICATIONS -- NATIONAL OBJECTIVES 
 
The primary objective of the CDBG program is to benefit low and moderate-income persons who earn at or 
below 80% of the median income and reside in census tracts with at least 51% low and moderate-income 
levels (LMI).  Priority will be given to those applications that meet this national objective as stated below.  
LMI income and census tract information can be found in Appendices 3 and 4.  All CDBG-funded program 
activities must meet ONE of the program National Objectives listed below. 
 
National Objective 1: Principally benefits low- and moderate-income persons who earn at or below 80% of 
the median income.  [Federal regulation citation 570.208(a)] 
 
National Objective 2: Aids in the prevention or elimination of slums or blight [Federal regulation citation 
570.208 (b)] 
 
National Objective 3: Qualifies as a certified urgent need [Federal regulation citation 570.208 (c)] 
 
An activity that fails to meet one or more of the applicable tests for meeting a national objective is in 
noncompliance with CDBG rules. 

 
  
OTHER APPLICATION FACTORS 
 
Applicants are encouraged to develop a program that has a substantial and comprehensive effect on the needs 
and conditions identified in their application. The following factors should be considered before preparing an 
application, as they are the same factors that will be used to judge the overall feasibility of the proposal. 
 
1. Is the proposed activity consistent with the FY 2005 priorities?  
 
2. Is the proposed activity designed to supplement rather than duplicate any planned or existing activity? 
 
3. Will the proposed activity require additional funding beyond the CDBG request to fully correct the 

conditions and meet the needs that exist? 
 
4. Are there other publicly or privately funded activities planned or underway that would duplicate the 

proposed activity? 
 
5. Are there other financial resources available, beyond those of CDBG that could be used to fund your 

proposed activity? 
 
6. Is the proposed activity economically feasible and can it be implemented in a timely, cost-effective 

manner within the proposed program year? 
 
7. Will the proposed activity or program result in any involuntary displacement of individuals or is 

displacement a minimal part of the project? 
 
8. Does the proposed project or activity take into consideration the collaboration of resources with other 
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public and/or private development efforts to be more effective and efficient? 
 
9. Is the proposed activity or project designed to produce substantial improvements within the program year 

that will have long-term effects? 
 
10. Does the budget narrative sufficiently explain all budget line items and costs per unit?  Does the budget 

narrative sufficiently explain what will be used as a “unit of service”? 
 
11. Does the proposal sufficiently explain what the performance measures (or outcomes or deliverables) are 

for the proposed activity?  
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PROPOSAL REVIEW AND PLANNING PHASE OF THE DEVELOPMENT OF 
THE ONE-YEAR ACTION PLAN 

 
Once submitted, no proposal may be amended, unless the amendment has been requested or permitted by the 
City.  The City, at its sole discretion, reserves the right to contact an applicant if additional technical 
information is required.   
 
The City will evaluate proposals in a two-phase process. The first phase will involve a review of the proposals 
by the staff of the Housing and Community Development Division for conformance to the submission 
requirements and a determination of whether the proposals meet the minimum criteria established in this RFP. 
Each proposal will be reviewed for program eligibility under the regulations of the Community Development 
Block Grant Program, and feasibility for implementation. The second phase will involve an evaluation of the 
proposal merits by the staff of the Housing and Community Development Division, and the Community 
Development Advisory Committee (CDAC).  During this phase, and at its discretion, City staff, with the 
participation of the CDAC, may conduct interviews with qualifying applicants.  During these applicant 
presentations, city staff and CDAC will further explore the technical aspects of the qualifying proposals with 
the applicant and provide the applicant the opportunity to clarify their proposal and advise the City of any 
additional factors, which may be relevant.  

 
The City anticipates, but is not bound by, the following schedule for reviewing proposals and developing the 
One-Year Action Plan, which details how these federal funds will be used. 
 
February 2, 2006 CDBG Request for Proposals (RFP) is available. 

March 3, 2006  Proposals due - 5:00 p.m. Deadline. 

March 22, 2006  Public Hearing on Needs Assessment and Performance Evaluation for Pre-
Development of One-Year Action Plan - 6:00 p.m. 

April, 2006  Proposals reviewed and evaluated; applicants invited to make brief oral 
presentations.  Funding recommendations are finalized. 

May 31, 2006  Thirty-day comment period for citizen review and comment of the proposed 
activities and funding, as included in the draft of the One-Year Action Plan. 

June 14, 2006  Public Hearing on the Draft of the One-Year Action Plan. 

July 26, 2006  One-Year Action Plan and contractual agreements submitted to the City 
Commission for approval.   

August 14, 2006 One-Year Action Plan submitted to HUD. 

October 1, 2006  Fiscal Year 2006/2007, Program Year 32 begins.   Contract period is October 1, 
2006 to September 30, 2007. 
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RANKING CRITERIA FOR FUNDING PROPOSALS 

 
A continued emphasis will be placed on providers with exemplary performance. Applications will be ranked 
competitively; a total of 100 points will be available, with the possibility of adding 5 bonus points for a 
maximum total of 105 points.  If an application scores less than 80 points (80%) it will not be considered for 
funding. The City staff and CDAC members will utilize the following criteria, in addition to HUD eligibility 
requirements and the City's Consolidated Plan priorities, in evaluating proposals submitted for funding: 
 

I. Impact on City’s Priority Needs       30 Points  
II. Project Description       15 Points  

 III. Performance Measures/ Program Outcomes    15 Points  
 IV. Sponsor Capacity and Applicant’s Experience    20 Points 
 V. Budget Summary and Itemization Pages     10  Points  
 VI.  Budget Narrative       10 Points  

 Total        100 Points 
 

  Bonus Points – Fundraising and/or leveraged funds  +  5 Points  
  Maximum Points Available     105 Points  
 
 
I. IMPACT ON CITY’S FY 2006/07 PRIORITY NEEDS - 30 POINTS 

 
The need for the proposed project will be determined by identifying how the project impacts upon the 
City’s Priority Needs. Therefore, applications should provide a clear explanation of how the project 
impacts upon these identified needs.  Greater consideration will be given to projects that provide a 
clear description of the project with supporting data and methodology of how the project will meet 
the City’s needs.   
 
Proposals will also be evaluated on the number of persons to be served by the proposed 
facility/activity as compared to the number of persons in need of such service.  Projects will also be 
evaluated based on the type and extent of service provided.  
 
Economic development proposals will be evaluated on: the number of jobs and enterprises to be 
established or retained; and the projected returns on investments, such as local taxes generated and 
program income collected, through a cost benefit review.   
 

II. PROJECT DESCRIPTION - 15 POINTS MAXIMUM 
 

The content and soundness of all applicants' project design will be evaluated.  This evaluation shall 
include a review of proposed project activities set forth in the narrative.   

 
For Economic Development Activities the cost benefit ratio will be considered in terms of the amount 
of CDBG funds used to create one job.  The intent of this provision is to fund those projects which 
cannot succeed without CDBG funds, giving preference to those which show the most efficient and 
effective use of public funds. 

 
5 points  Overall soundness and content of project design in addressing all issues relevant to 
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project implementation and management. 
5 points  Administrative procedures and project related procedures are clear and reasonable. 
5 points  Activity or agency services are coordinated, as appropriate, through other service 

providers in the community for outreach and referrals. 
 
 

III. PERFORMANCE MEASURES/PROGRAM OUTCOMES – 15 POINTS MAXIMUM 
 

The proposed project or activity must have identifiable program measures or outcomes upon which 
the activity can be measured to determine the success or effectiveness of the program/activity.  This 
section of the application must quantitatively demonstrate how the achievement or program outcomes 
will be documented.  Applicants are encouraged to also include other appropriate outcomes they 
might seek from the proposed program.  For performance/outcome measures that do not list a target 
goal (percent or number), applicants should list one.   
 
5 points  Clear, concise performance measures are stated. 
 
5 points  Schedule of implementation is feasible and consistent with activity; proposed 

activity and benchmarks can be accomplished within the FY 2006/07 program year 
(Oct. 1, 2006 – Sept. 30, 2007) 

 
5 points  Demonstrates the ability to properly collect and record beneficiary demographic 

information, track services provided, and documents services and performance of 
proposed activity.   

 
 

IV. ORGANIZATION CAPACITY AND ADMINISTRATIVE EXPERIENCE  - 20 POINTS MAXIMUM 
  

Project sponsors must demonstrate the ability to carry out the proposed activities.  Project sponsors 
will be evaluated on experience with providing proposed activity, administrative capacity, and 
financial management. Responses will be evaluated based on the following factors: 

 
10 points  Current or previous experience with related program or project activity; 

existing or proposed staff is adequate to carry out the project; staff is licensed or 
certified to carry out the proposed activity.  

 
10 points  Financial management system is appropriate and adequate; recent financial 

statement or audit has been provided.  
 
 

V. BUDGET SUMMARY AND BUDGET ITEMIZATION  – 10 POINTS MAXIMUM 
 

Budgets will be evaluated on the relationship between the cost of the activity or units of service, with 
the feasibility of project activities for the targeted beneficiaries or service delivery.  Applicants must 
use the Budget Forms included in this Request for Proposal, or their exact facsimile.  Budget 
considerations include methods used to derive cost estimates, the relationship between cost(s) and the 
activities to be undertaken; the cost per unit, the reasonableness of the cost, mathematical accuracy or 
each line item subtotal and total.  For Economic Development Activities the cost benefit ratio will be 
considered in terms of the amount of CDBG funds used to create one job.  The intent of this 



  City of Miami Beach 
 Application for Federal Funds  
 Fiscal Year 2006-2007 
 

 13

provision for economic development activities, as well as the other eligible activities, is to fund those 
projects which cannot succeed without CDBG funds, giving preference to those which show the most 
efficient and effective use of public funds. 
 
5 points  Budget Summary and Itemization Sheets are completely accurately – amount 

corresponds to request 
5 points  Direct correspondence between costs proposed and the need for the activity. 

Administrative or operational expenses are less than 20% of amount requested, if 
applicable. 

 
 
VI. BUDGET NARRATIVE – 10 POINTS MAXIMUM 

  
The Budget Narrative will be evaluated on the detailed narrative description of each expense listed in 
the Budget.  Specify source, type, and amount of in-kind contributions received, if applicable. 

 
 10 points Narrative concisely and aptly describes and justifies each line item expense. 

 
 
 
BONUS POINTS - LEVERAGED/MATCHING FUNDS – 10 POINTS MAXIMUM 
  

Consideration will be given to the amount of other funds committed to the project.  The greater the 
financial support or leveraging from local and other sources, the greater the potential impact that 
CDBG funds will have on meeting local community needs.  Therefore, bonus points will be awarded 
to activities which provide documentation of a one-to-one, or greater, ratio of a leverage/match.  
Documentation must be provided with the application to verify the availability of leverage/match 
resources. (See Application Submission Checklist.) 

 
10 points Documentation to verify the availability of one-to-one (or greater) ratio of 

leveraged/matched resources.  The evidence must state the dollar value and verify 
the availability of resources for the project. 
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APPLICATION CHECKLIST 
 
The following is designed to assist you with preparing and submitting the proposal for FY 2006/07 funds in a 
uniform order and format.  Only the Original application shall include all required documentation, which 
includes Attachments I through VI. The other four (4) copies of the Original need only include Attachments I 
through III.  Check the following before submitting your application.  Did you: 
 
� Submit ONE ORIGINAL and FOUR COPIES of the completed application in three-ring binders?  
 
�  Submit ONE ORIGINAL hard copy with a signature in BLUE INK (not black)? 
 
� Verify that all required attachments requested with the application were included? 
 
� Make sure that proposed activities are eligible for funding under the CDBG regulations? 
 
� If your organization is planning to request funding for more than one activity, was a separate 

application submitted for each activity?   
 
� Clearly demonstrates that the proposed activity meets one of the National Objectives? Or 

primarily benefits low and moderate income residents of Miami Beach? 
 
� Submit your application so it will be received in the Housing and Community Development 

Division office NO LATER THAN 5:00 p.m. on the closing date, Wednesday, March 3, 2006  
 
 

LATE PROPOSALS RECEIVED FROM MAIL OR COURRIERS, WILL BE 
DATE/TIME STAMPED AND RETURNED UNOPENED. 
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 APPLICATION FORMS 
 
Please detach, or otherwise duplicate EXACTLY as shown in this RFP the application forms for proposal 
submission; or request a diskette of the application forms.  The same may be duplicated if additional forms 
are needed.  Refer to the Instructions in Section III for more details on how to prepare and fill out the 
information requested.  The Request for Proposal will also be posted on the City's Web site 
www.miamibeachfl.gov .  Questions concerning the completion of applications may be answered by the staff 
of the Housing and Community Development Division.  The phone number is (305) 673-7260.   
 
SUBMIT THE APPLICATION IN THE FOLLOWING ORDER AND USE THE PROPOSAL FORMAT AS SHOWN ON 
THE FOLLOWING PAGE (PROPOSAL FORMAT). 
 

1. Cover Page – (Original with signature in blue ink; see enclosed Cover Page) 
2. Project Synopsis – see enclosed Project Synopsis page 
3. Impact on City’s Priority Needs – Use narrative format 
4. Benefit to Low- and Moderate-Income as well as homeless Persons – use narrative format 
5. Project Description – use narrative format 
6. Performance Measure/Program Outcomes or Project Accomplishments – use narrative format 
7. Organization Capacity – use narrative format 
8. Budget Summary Sheet  - see enclosed Budget Summary Sheet 
9. Budget Itemization Sheet(s) – see enclosed Budget Itemization Sheet 
      -- Estimated Program Income (if applicable) – see enclosed Program Income page 
10. Budget Narrative Pages  - use narrative format 
11. Bonus Points – Leveraged or Matched Funds – use narrative format and see enclosed 

Leveraged/Matching Funds page 
12. Acknowledgment Letter and Disclaimer – see enclosed letter and disclaimer 
13. Attachments 
 Attachment   I, "Current Agency Operating Budget" 

Attachment  II, “Governing Board" (list of organization's board of directors) 
Attachment III, "Financial Statement or Audit" 

 
SUBMIT THE FOLLOWING, TOGETHER WITH JUST THE ORIGINAL APPLICATION: 
  Attachment IV: “Affidavit of Compliance with Federal, State, Local regulations” 
  Attachment V: “Proof of Federal Tax Identification” 
  Attachment VI: “Letter or Certification of Not-for-Profit and Tax Exempt status” 

 
SUBMIT THE ORIGINAL APPLICATION AND FOUR COPIES IN THREE RING BINDERS. 
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PROPOSAL FORMAT: 
 
 

I. COVER PAGE 
 
II. PROJECT SYNOPSIS 

 
III. IMPACT ON CITY’S PRIORITY NEEDS 
             (NOT TO EXCEED 1-1/2 PAGE) 
 
IV. BENEFIT TO LOW AND MODERATE INCOME AND/OR HOMELESS 

PERSONS   (NOT TO EXCEED ONE PAGE) 
 
V. PROJECT DESCRIPTION  
             (NOT TO EXCEED FOUR PAGES) 
 
VI. PERFORMANCE MEASURES AND PROGRAM OUTCOMES  
             (NOT TO EXCEED TWO PAGES) 
 
VII. ORGANIZATION CAPACITY AND EXPERIENCE  
                (NOT TO EXCEED FOUR PAGES) 
  
VIII. BUDGET SUMMARY SHEET  

(SEE BUDGET FORMAT IN RFP) 
 

IX. BUDGET ITEMIZATION PAGES  
(SEE ITEMIZATION FORMAT IN RFP) 

 
X. BUDGET NARRATIVE  
                (NOT TO EXCEED TWO PAGES) 
 
XI. LEVERAGED OR MATCHING FUNDS  
             (SEE FORMAT IN RFP.  DO NOT EXCEED ONE ADDITIONAL PAGE) 
 
XII. ACKNOWLEDGEMENT LETTER AND DISCLAIMER 
 
XIII. ATTACHMENTS 
 

WHEN POSSIBLE BE CONCISE IN PROVIDING INFORMATION.  
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COVER PAGE 

Name of Organization: _____________________________________________________________ 

Organization Address: ___________________________________________Phone: ____________ 

Project Name: ____________________________________________________________________ 

Project Address : __________________________________________________________________  

Telephone #:                                                           Fax #: ___________________________________  

E-mail address:                                                Web site: ____________________________________  

Contact Person: ___________________________________________________________________ 

 
Executive Director:________________________________________________________________ 

Telephone #: ____________________________ E-mail address: ___________________________  

Employer (IRS) I.D. # __________________________                                                                          
                                       

PROJECT FUNDING REQUEST   $________________________    

 
FUNDING CATEGORY? (Select only one category) 
[   ] Housing [   ] Capital Improvements [   ] Economic Development [   ] Homeless   
 
[   ] Rehabilitation and Preservation [   ] Other ___________________________________________   
 
[   ] Public Services – (select one in the subset below) 
  {  } Youth Services   {  } Childcare Services 
  {  } Senior/Elderly Services  {  } Health Services 
  {  } Employment Training  {  } Other Public Services 
__________________ 
 
I certify that all the information contained in this application is true and accurate.  I further understand that 
material omission or false information contained in this application constitutes grounds for disqualification of the 
Applicant and this application.  I further understand that by submitting an application, I as the authorized 
representative of the organization, am accepting the terms and conditions as they appear in the Request for 
Proposals for FY 2006-07. 
 
Authorized Signature:                                                                 Date:                                      
Name:                                                      Title: ______________________________________________  
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PROJECT SYNOPSIS 
Please limit the project synopsis to the space provided below. (Not to exceed 25 words). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
HAS THIS PROJECT/ACTIVITY RECEIVED CITY OF MIAMI BEACH FUNDS IN PREVIOUS YEARS?  
 [   ] YES        [  ] NO 
 

 
Fiscal Year 

 
Amount of Award 
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BUDGET SUMMARY SHEET 
 
 
Activity Name:                                           __________      Funding Year 2006-2007 
 
Agency Name:                                         _____________     
 
 

 
Category 

 

CDBG or ESG 
Request 

Amount  
Other Funds 

 
Source of Other Funds 

 
Total Funds 

 
Personnel – Salaries  

 
 

 
 

 
 

 
 

 
Operating  

 
 

 
 

 
 

 
 

 
Capital /Equipment 
Costs 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

     
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Total CDBG Request 

 
$ 

 
 

 
 

 
 

 
Total Other Funds 

 
 

 
$ 

 
 

 
 

 
Grand Total 

 
 

 
 

 
 

 
$ 

 
 
 

A)-Of the funding request above, what is the amount for OPERATING COSTS (do not include salaries)? 
$_____________ 
 
B)-Of the funding request above, what is the amount for PERSONNEL COSTS (include salaries and fringe)? 
$__________ 

 
-Of the funding request above, what is the percentage for ADMINISTRATIVE COSTS (divide B/A): ______% 
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BUDGET ITEMIZATION SHEET 
(REPRODUCE THIS SHEET AS NEEDED FOR EACH SPECIFIC LINE ITEM) 
 
Activity Name:                                           __________      Funding Year 2006-2007 
 
Agency Name:                                         _____________     
 
 

 
Detail/Itemization of sub-category 

 
CDBG or ESG 

Request 

 
Other Funds 

 
Total Funds 

 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
Total Amount 

 
$ 

 
 

 
$ 
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ESTIMATED PROGRAM INCOME  
 (COMPLETE AND SUBMIT ONLY IF APPLICABLE)  
 

Activity Name:                                           __________      Funding Year 2006-2007 
 
Agency Name:                                         ______________  
 
 

 
Type of income generated  

 
CDBG Funds 

 
Income Amount 

 
Total Funds 

 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 

Total Amount 
 
$ 

 
$ 

 
$ 

 
Note:  If not applicable, write N/A in the body of the form. 
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LEVERAGED OR MATCH FUNDS  
  
 

Activity Name:                                           __________      Funding Year 2006-2007 
 
Agency Name:                                         ______________  
 
 

 
Source of Funds or Match  

 
CDBG Funds 

 
Amount of Funds or 

Match 

 
Total Funds 

 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 
 
 

 
 

 

 
 

 
 

 
 

Total Amount 
 
$ 

 
$ 

 
$ 
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 ACKNOWLEDGMENT LETTER 
 
[All applicants shall incorporate in the original application proposal the following letter and Disclosure 
and Disclaimer attachment on the organization’s letterhead: 
 
 
           March 3, 2006 
 
Mr. Thomas N. Urriola, Division Director 
Housing and Community Development Division  
City of Miami Beach 
Community Development Division 
1700 Convention Center Drive 
Miami Beach, FL 33139 
 
  RE: Request for Funding under the CDBG Program Funds FY 2006-2007  
 
 
Dear Mr. Urriola and members of the CDAC: 
 
I have read the City of Miami Beach Request for Proposals for the CDBG Program Fiscal Year 2006-2007 
funding.  On behalf of [Organization Name], as the duly authorized signatory for [Organization Name], I 
agree to and accept the terms, specific limitations, and conditions expressed therein.  In addition, I have read, 
rely upon, acknowledge, and accept the City's Disclosure and Disclaimer, which is attached hereto and is fully 
incorporated into this letter. 
 
Further, if our proposed project activities include the rehabilitation or construction of a commercial or 
residential building that is currently occupied, we hereby authorize the staff of the City of Miami Beach 
Housing and Community Development Division to enter the premises and interview any residents.  We 
realize that the purpose of the interviews is to determine the estimated amount of relocation assistance that 
may be needed. 
 
Sincerely, 
 
 
_______________________________________________ 
[Signature] 
 
_______________________________________________ 
[Name and Title] 
 
(By signing above, the undersigned acknowledges that he/she has read and understands the Certifications attached hereto as Appendix 
3 and, if awarded CDBG funds, as applicable, the Applicant will be able to comply fully with the provisions of those Certifications 
and will be able to comply with all additional applicable federal, state and local requirements, including procurement and financial 
management.  Applicant also acknowledges that if a funding recommendation is made for less than the full amount applied for, 
additional documentation including a revised budget, scope of work and proposed accomplishments may be requested prior to final 
funding determinations. The City of Miami Beach reserves the right to verify that the authorized signature above is authorized to bind 
the Proposer (on behalf of the organization), and may require the Proposer to submit documentation verifying such authority.) 
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CERTIFICATION 
 
The undersigned certifies that the information in this application is true and correct.  The undersigned further 
certifies that they are aware that if the City of Miami Beach finds that the applicant agency or undersigned has 
engaged in fraudulent actions or intentionally misrepresented facts on this application, this application will be 
rejected and the applicant agency may be unable to participate in any program for two (2) complete fiscal 
years. 
 
If applying for Community Development Block Grant (CDBG) funds, the applicant has read, understands and 
agrees to comply with the provisions of 24 CFR Part 570, and all federal regulations issued thereto by the 
U.S. Department of Housing and Urban Development.  
 
The undersigned understands and agrees to abide by the provisions of the applicable federal, state and local 
regulations and laws. 
 
 
_________________________________  ________________________________ 
Applicant Name      Signature of Witness 
 
 
_________________________________   ________________________________ 
Authorized Signatory     Name (type or print) 
 
 
_________________________________  ________________________________ 
Name and Title (type or print)                Signature of Witness 

 
 
_____________     ________________________________ 
Date       Name (type or print) 
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 DISCLOSURE AND DISCLAIMER 
  
The City of Miami Beach (City) is furnishing this Request for Proposals (RFP) to the applicant for the 
applicant's information and convenience.  Any action taken by the City in response to applications made 
pursuant to this RFP or in making any award or in failing or refusing to make any award pursuant to such 
applications, or in canceling awards, or in withdrawing or canceling this RFP, either before or after issuance 
of an award(s), shall be without any liability on the part of the City.  The contents of this RFP are neither 
warranted nor guaranteed by the City of Miami Beach.  Applicants interested in pursuing this opportunity are 
urged to make such evaluations as they deem advisable and to reach independent conclusions concerning 
statements made in this RFP and any supplements thereto.  The City reserves the right to reject any and all 
proposals for any reason, or for no reason, without any resultant liability to the City. 
 
In its sole discretion, the City may withdraw the RFP either before or after receiving applications, may accept 
or reject applications, and may accept applications which deviate from the RFP as it deems appropriate and in 
its best interest.  In its sole discretion, the City may determine the qualifications and acceptability of any party 
or parties submitting applications in response to this RFP. 
 
Following submission of an application, the applicant agrees to deliver such further details, information and 
assurances, including financial and disclosure data, relating to the application and the applicant including the 
applicant's affiliates, officers, directors, shareholders, partners and employees as requested by the City in its 
discretion. 
 
The information contained herein is provided solely for the convenience of prospective subrecipients.  It is the 
responsibility of the applicant to assure that information contained herein is accurate and complete.  The City 
does not provide any assurances as to the accuracy of any information in this RFP. 
 
Any reliance on these contents, or on any communications with City officials, shall be at the applicant's own 
risk.  Prospective applicants should rely exclusively on their own investigations, interpretations and analyses. 
 The RFP is being provided by the City without any warranty or representation, express or implied, as to its 
content, its accuracy, or its completeness.   No warranty or representation is made by the City or its agents 
that any application conforming with these requirements will be selected for consideration, negotiation, or 
approval. 
 
The City shall have no obligation or liability with respect to this RFP, the selection and the award process or 
whether any award will be made.  Any applicant to this RFP who responds hereto fully acknowledges all the 
provisions of this disclosure and disclaimer, is totally relying on this disclosure and disclaimer, and agrees to 
be bound by the terms hereof.  Any applications submitted to the City or its advisors pursuant to this RFP are 
submitted at the sole risk and responsibility of the party submitting such application. 
 
This RFP is made subject to correction of errors, omissions, or withdrawal without notice.  Information is for 
guidance only and does not constitute all or any part of an agreement. 
 
The City and all applicants will be bound only as, if and when an application, as same may be modified, and 
the applicable definitive agreements pertaining thereto, are approved and executed by the parties, and then 
only pursuant to the terms of the definitive agreements executed among the parties.  Any response to this RFP 
may be accepted or rejected by the City for any reason, or for no reason, without any resultant liability to the 
City. 
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The City is governed by the Government-in-the-Sunshine Law, and all applications and supporting documents 
shall be subject to disclosure as required by such law.  All documents received by the City shall become 
public records. 
 
Applicants are expected to make all disclosures and declarations as requested in this RFP.  By submission of 
an application, the applicant acknowledges and agrees that the City has the right to make any inquiry or 
investigation it deems appropriate to substantiate or supplement information contained in the application, and 
authorizes the release to the City of any and all information sought in such inquiry or investigation.  Each 
applicant certifies that the information contained in the application is true, accurate and complete to the best 
of its knowledge and belief. 
 
Notwithstanding the foregoing or anything contained in the RFP, all applicants agree that in the event of a 
final unappealable judgement by a court of competent jurisdiction which imposes on the City any liability 
arising out of this RFP or any response thereto or any action or inaction by the City with respect thereto, such 
liability shall be limited to $10,000.00 as agreed-upon and liquidated damages.  The previous sentence, 
however, shall not be construed to circumvent any of the other provisions of this disclosure and disclaimer, 
which imposes no liability on the City. 
 
In the event of any differences in language between this disclosure and disclaimer and the balance of the RFP, 
it is understood that the provisions of this disclosure and disclaimer shall always govern.  The RFP and any 
disputes arising from the RFP shall be governed by and construed in accordance with the laws of the State of 
Florida. 
 
___________________________________________________ 
[Signature]  
 
_______________________________________________ 
[Name and Title] 
 
_______________________________________________ 
[Organization]   
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SUBMISSION INSTRUCTIONS 
 
Proposal applications for the CDBG Program Year 31 (FY 2006-2007) will be accepted at the Housing and 
Community Development Division office, during regular office hours, 9:00 a.m. - 5:00 p.m., Monday through 
Friday.  
 

The deadline for submission is March 3, 2006, NO LATER THAN 5:00 P.M. 
 

The following instructions detail the information required from all applicants who submit an application for 
funding under the Community Development Block Grant Program (CDBG).  Submit all applicable 
information in the prescribed order and in a three ring binder.  Do not include any information which has not 
been specifically requested in this request for proposal (RFP).  Electronic applications on diskette will not be 
accepted.  
 
• Applications must be typed (electronically word processed).  Handwritten applications or handwritten 

budget forms will result in loss of points. 
 
• The application format is available on 3-1/2" diskette (Microsoft Word 2002).  
 
• All original documents shall not exceed 8 1/2" x 11" paper size.  Standard 1” margins shall be used.  

Font size should be 10 to 12 point size.  (The larger font size is preferable). 
 
• All copies shall be on three-hole punched paper in one three-ring binder.  Do not staple or otherwise 

bind original with copies.  
 
• If your organization is planning to request funding for more than one eligible CDBG activity, each 

activity must be submitted as a separate application with a separate budget for review; and in 
SEPARATE BINDERS. 

 
• The staff of the Housing and Community Development Division is available to answer questions 

concerning completion of an application. 
 
• LATE APPLICATIONS RECEIVED FROM MAIL OR COURRIERS WILL BE 

RETURNED TO THE APPLICANT UNOPENED WITH A DATE/TIME STAMP.  
 
• The original and four copies (5 total) of the completed application shall be hand-delivered to: 
 
 City of Miami Beach 
 Housing and Community Development Division 
 555  17th Street 
 Miami Beach, FL 33139 
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I. INSTRUCTIONS FOR COVER PAGE  
 
Fill in all the requested information on the Cover Page of the application.  All information on 
this cover page will be used for all future outgoing correspondence and will be used to update 
the Housing and Community Development Division database records.  Notify the office of 
Housing and Community Development when information on the cover page changes.   
 
Indicate the amount of the request on the “Project Funding Request” line.  Select only ONE 
category under the eligible activities subsection.  If “Other” has been selected, indicate what the 
“other” activity is.  If the application is for Public Services, select only ONE subset under the 
Public Services category. If “Other Public Services” is selected, indicate what the other eligible 
general public service is.  Refer to Appendices 1 for the CDBG regulations, which also list the 
eligible kinds of activities. 
 
Ensure that the appropriate and authorized signatory sign and date the cover page.  The original 
application cover page should be signed in blue ink or otherwise noted as being the “Original” 
application.  Include the signatory’s printed name and title. 
 
II. INSTRUCTIONS FOR PROJECT SYNOPSIS & PRIOR YEAR GRANT AWARDS 
 
In this section, LIMIT the project synopsis to a maximum of 25 words or less.  The synopsis 
should concisely describe or state for what activity or purpose funds are being requested. 
 
If the proposed activity has received prior year City of Miami Beach federal funds, state the 
fiscal year (using most current first) and the amount of the grant award. 

 
III. INSTRUCTIONS FOR IMPACT OF PROPOSED ACTIVITY ON PRIORITY NEEDS 
 
In this section, clearly and concisely state how the proposed activity will address one (or more) of the 
City’s priority needs for benefiting low and moderate income persons; or aiding in the prevention or 
elimination of slum or blight or how the activity will address homelessness and the continuum of care for 
CDBG applicants, whichever objective is desired for the program.  State why or how CDBG funds will 
be used or why they are needed for the activity.  
 
Below, for your reference, are tables of the City’s priority needs as outlined in the Five-Year 2003-2007 
Consolidated Plan.  Do not exceed 1-1/2 pages in writing the description of how the proposed activity 
will impact or address the city priority needs as listed below.    
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CONSOLIDATED PLAN PRIORITY NEEDS 
 
The City of Miami Beach adopted its current Consolidated Plan in October 2002.  This 5-year plan 
encompasses housing and non-housing community development activities, resources and projects to be 
undertaken to address the identified community needs for the fiscal years of 2003/04 through 2007/08.  The 
Consolidated Plan also includes a prioritization of community housing and non-housing needs, as well as 
other needs.  The following tables illustrate the list of priorities from the Consolidated Plan. 
 
 TABLE I: Non-Housing Community Development Needs 

Non-Housing Community Development Needs Priority 
Anti-Crime Programs Overall Low 

Overall High 
Rehab; Publicly or Privately-Owned Commercial High 
Capital Improvements Land Acquisition/Disposition Low 
Capital Improvements Infrastructure Development Low 
Capital Improvements Building Acquisition, Construction, Rehab. Low 
Other Commercial/Industrial Improvements Low 
Direct Financial Assistance to For Profits Low 
Technical Assistance Low 

Economic Development 
 
 

Microenterprise Assistance Medium 
Overall High 
Flood Drain Improvements Low 
Water/Sewer Improvements Low 
Street Improvements High 
Sidewalks Medium 
Tree Planting Medium 
Removal of Architectural Barriers Medium 

Infrastructure 
 

Privately Owned Utilities Low 
Overall High 
Public Facilities and Improvements (General) High 
Handicapped Centers Medium 
Neighborhood Facilities High 
Parks, Recreational Facilities High 
Parking Facilities Low 
Solid Waste Disposal Improvements Low 
Fire Stations/Equipment High 
Health Facilities Medium 
Asbestos Removal Low 
Clean-Up of Contaminated Sites Low 
Interim Assistance Low 

 
Public Facilities  

Non-Residential Historic Preservation Medium 
Overall High 
General High 
Handicapped Services Medium 
Legal Services Low 
Transportation Services Medium 
Substance Abuse Services Medium 
Employment Training High 
Health Services High 
Mental Health Services Low 

 
Public Services 

Screening for Lead-Based Paint/Lead Hazard Low 
Overall High 
Senior Centers High 

Senior Programs  

Senior Services High 
Youth Programs  Overall High 
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Non-Housing Community Development Needs Priority 
Youth Centers High 
Child Care Centers High 
Abused and Neglected Children Facilities High 
Youth Services High 
Child Care Services High 

 

Abused and Neglected Children High 
Overall Low 
Urban Renewal Completion Low 
CDBG Non-profit Organization Capacity Building Low 
CDBG Assistance to Institutes of Higher Education Low 
Repayments of Section 108 Loan Principal High 

Other   

Unprogrammed Funds Low 
Planning and 
Administration 

Overall High 

 
 
TABLE II: Housing Needs 

Small Related Household 0-30% MFI 
31-50% MFI 
51-80% MFI 

High 
Medium 
Low 

Large Related Household  0-30% MFI 
31-50% MFI 
51-80% MFI 

High 
Medium 
Low 

Elderly Household 0-30% MFI 
31-50% MFI 
51-80% MFI 

High 
Medium 
Low 

Renter 

All Other Households 0-30% MFI 
31-50% MFI 
51-80% MFI 

None 
None 
None 

Owner Owner 0-30% MFI 
31-50% MFI 
51-80% MFI 

Low 
Medium 
Medium 
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PROJECT ACCOMPLISHMENTS 
 

Type of Accomplishments (select one) 
□ Businesses   □ Elderly □ Elderly Households □ Feet of Public Utilities 
□ Households (General) □ Housing Units □ Large Households □ Organizations 
□ People (General)   □ Public Facilities □ Small Households □ Youth 

 
Number of Units of Accomplishment (insert a quantifiable number)  

 
Activity Code (please select one of the HUD Activity Codes listed below)   
 
01  Acquisition of real property 02  Disposition 
03  Public Facilities and Improvements (General) 03A  Senior Centers 
03B  Handicapped Centers 03C  Homeless Facilities 
03D  Youth Centers 03E  Neighborhood Facilities 
03F  Parks, Recreation Facilities 03G  Parking Facilities 
03H  Solid Waste Disposal Improvements 03I  Flood Drain Improvements 
03J  Water/Sewer Improvements 03K  Street Improvements 
03L  Sidewalks 03M  ChildCare Centers 
03N  Tree Planting 03O  Fire Stations/Equipment 
03P  Health Facilities 03Q  Abused and Neglected Children Facilities 
03R  Asbestos Removal 03S  Facilities for AIDS Patients (not operating costs) 
03T  Operating Costs of Homeless/AIDS Patients Programs 04  Clearance and Demolition 
04A  Clean-up of Contaminated Sites 05  Public Services (General) 
05A  Senior Services 05B  Handicapped Services 
05C  Legal Services  05D  Youth Services 
05E  Transportation Services 05F  Substance Abuse Services 
05G  Battered and Abused Spouses 05H  Employment Training 
05I  Crime Awareness 05J  Fair Housing Activities  
05K  Landlord/Tenant Counseling 05L  Child Care Services 
05M  Health Services 05N  Abused and Neglected Children 
05O  Mental Health Services 05P  Screening For Lead-Based Paint/Lead Hazard 
05Q  Subsistence Payments    Poisoning 
05R  Homeownership Assistance (not direct) 05S  Rental Housing Subsidies 
05T  Security Deposits 06  Interim Assistance 
07  Urban Renewal Completion 08  Relocation 
09  Loss of Rental Income 10  Removal of Architectural Barriers 
11  Privately Owned Utilities 12  Construction of Housing 
13  Direct Homeownership Assistance 14A  Rehab; Single-Unit Residential 
14B  Rehab; Multi-Unit Residential 14C  Public Housing Modernization 
14D  Rehab; Other Publicly-Owned Residential Bldg. 14E  Rehab; Publicly or Privately-Owned Commercial/  
14F  Energy Efficiency Improvement    Industrial 
14G  Acquisition - for Rehabilitation 14H  Rehabilitation Administration 
14I  Lead-Based/Lead Hazard Test/Abatement 15  Code Enforcement 
16A  Residential Historical Preservation 16B  Non-residential Historic Preservation 
17A  Commercial/Indus Land Acquisition/Disposition 17B  Commercial/Industrial Infrastructure Development 
17C  Commercial/Indus Building Acquisition, Cons., Rehab 17D  Other Commercial/Industrial Improvements 
18A  ED Direct Financial Assistance to For-Profits 18B  ED Technical Assistance 
18C  Micro-Enterprise Assistance 19C  Non-profit Organizational Capacity Building 
19D  Assistance to Institutions of Higher Education 19E  Operation and Repair of Foreclosed Property 
19F  Planned Repayment of Section 108 Principal 19G  Unplanned Repayment of Section 108 Principal 
20  Planning 21A  General Program Administration 
21B  Indirect Costs 21C  Public Information 
21D  Fair Housing Activities 21E  Submissions or Applications for Federal Programs 
22  Unprogrammed Funds  

 
IV. INSTRUCTIONS FOR BENEFIT TO LOW AND MODERATE INCOME PERSONS  



                                                                                                                           City of Miami Beach 
                                                                                                            Application for Federal Funds  
                                                                                                                          Fiscal Year 2006-2007  

 

32 

 
CDBG NATIONAL OBJECTIVES  
In this section, state which one of the three National Objectives listed below will be addressed by the 
proposed activity or program.  The activity should address only ONE of the objectives and not necessarily all 
three.   The maximum number of points for this section depends on which national objective is selected. Do 
not exceed one page for this section. 
 
National Objective A: Principally benefits low and moderate income persons.  
National Objective B: Aids in the prevention or elimination of slums or blight.  
National Objective C: Qualifies as a certified urgent need.  
 
If National Objective A is selected, you must also describe how the activity will address ONE (not all) of the 
subcategories listed below.    
 
(1)  Area Benefit Activity – An Area Benefit Activity are those activities are carried out in a neighborhood 
consisting predominantly of LMI persons and provide services for such persons, yet could be available to 
other non-income eligible persons in the area. 
    
(2) Limited Clientele Activity – A Limited Clientele Activity are those activities which benefit a specific 
group of people (rather than all the residents in a particular area) who is, or presumed to be income eligible.  
The specific groups presumed by HUD to be income-eligible include: abused children, battered persons, 
elderly persons, handicapped persons, homeless persons, illiterate persons, migrant farmworkers, and persons 
living with AIDS. 
 
(3) Income Eligible Housing Activity – An income eligible Housing Activity is an activity which adds or 
improves a permanent residential structure wherein, upon completion, income eligible persons will occupy 
51% or more of the housing units. 
 
(4) Job Creation or Retention Activity – A Job Creation or Job Retention Activity is an activity which creates 
or retains permanent jobs, of which at least 51% are either taken by or available to income eligible persons.  
 
V.  INSTRUCTIONS FOR PROJECT DESCRIPTION 
 
This section of the application will allow you to provide an overview of the proposed program. In it, describe 
the project/activity that your organization will undertake to address the national objective selected. The 
narrative must include the following: 
 

Project Description – Provide a description of the activity or project.  State the location (you may use a 
physical address, census tracts, geographic areas) of the activity or project and why its geographic location 
affects/impacts the delivery of services.  (Refer to the maps in Appendix 5 for Census Tracts). 
   

Relation to Other Public or Private Projects - Describe how your project will relate to other publicly or 
privately funded projects underway, or proposed, for the project area.  Describe the organization's plans for 
providing non-CDBG funds for future subsequent years. If the cost of implementing and operating your 
proposal will be shared by other funding sources, you must provide a cost allocation plan and a cost sharing 
budget that discusses all sources of funds.  A cost allocation plan is a document identifying and justifying the 
procedure for accumulating and distributing the percentage share of allowable costs between each funding 
source and details the method of allocation used. 
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VI. INSTRUCTIONS FOR PERFORMANCE MEASURES AND PROGRAM OUTCOMES 
 
In this section, list the quantitative goals that will be accomplished by undertaking the proposed activity or 
program.  State what the unit of measure for the service or activity will be.  Use quantifiable units (such as 
raw numbers, percents, etc) and state how the outcomes will be tracked over the program year, and how the 
outcomes will be documented by the agency/organization on a monthly basis to reach the annual goal.  Do not 
exceed two pages for this section.  This section is worth 15 points maximum.   
 
Any ONE of the HUD-generated accomplishments listed below may be used in the narrative to describe the 
project outcome measures of the proposed activity.   

� Businesses   �  Elderly � Elderly Households �  Feet of Public Utilities 
� Households (General) �  Housing Units � Large Households �  Organizations 
� People (General)   �  Public Facilities � Small Households �  Youth 

 
 
VII. INSTRUCTIONS FOR ORGANIZATION CAPACITY AND EXPERIENCE 
 
In this section, the narrative should address the organizational capacity of the proposed program or activity. 
Identify the key administrative and professional staff that will be working to carry out the proposed activity.  
A brief overview or history of the agency may be included to support the organization’s capacity and 
experience in working with the proposed activity or program. Include information regarding specialized 
certifications, education, licensing, or other specialized qualifications.  If staff services are to be contracted 
out, describe the contractor selection process and whether the contract will be on a "flat fee" or "hourly" basis.  
  
Information regarding the facility or location of the proposed activity may also be included in this section 
only if the information states how the location or facility is specifically relevant to this project.  Include other 
information that will demonstrate the organizational capacity and experience of the staff and agency. Do not 
exceed a maximum of four pages.   
 

 
VIII - X.  INSTRUCTIONS FOR BUDGET PAGES 

 
The budget part of the application contains three components: the Budget Summary Sheet, the Budget 
Itemization Sheet, and a Budget Narrative. Each proposed activity must have a Budget Summary and 
Budget Itemization completed with a Budget Narrative stating the reason for the cost.  If CDBG funds are 
being requested as a local match, please include additional Budget Summary and Budget Itemization 
sheets showing: the breakdown of the other funding sources, which activities the other funding sources 
will fund, and when the other funding sources will be used.  The Project Name is the name of the program 
for which funds are requested, not that of the agency.  
 
Reasonableness Test: Costs may be budgeted only if they are allowable and necessary to carry out the 
expressed and approved purposes of the activity.  All costs must be reasonable in nature and amount, and 
cannot exceed that which would be incurred by a fiscally prudent person/organization.  
 
The budget summary and the budget itemization sheets must be completed in their entirety on the 
enclosed forms or their facsimiles.  The Budget Summary page is a summary of the information 
contained in the Budget Itemization page(s).  The Budget Summary also provides information as to the 
amount of the grant being requested.  The amount in the Budget Summary page should be the same 
amount as the amount requested on the Cover Page.  Lastly, the summary page requests the dollar amount 
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requested for Operating Expenses, for Personnel Costs, and what the percentage is for Administrative 
costs.  The percentage is determined by dividing the amount for Personnel Costs (salaries, fringe, etc) 
with the amount requested for programming dollars or operating costs (all other costs other than salaries, 
fringe and capital.)  Capital costs are those related to property and equipment.  Generally, CDBG funds 
are not used to purchase equipment.  In order to receive the highest points possible in this section, the 
percentage should be as close to zero percent as possible.   
 
Depending on the number of categories listed in the Budget Summary page, an applicant may EITHER 
use as a separate Budget Itemization page for each category listed on the Budget Summary page, or  
clearly delineate on the itemization page the separate line items.  Additional blank copies of the Budget 
Itemization page may be used to separate each category from the Budget Summary.  

 
The itemization page will break down into more detail each category listed on the summary page.  For 
example, the summary page will just list “Vouchers .…..$250”.  The itemizations will break down the 
categories as the number of vouchers and the unit cost of the voucher.  The basic format used is shown as 
the number of units multiplied by the unit cost for the activity.   For example: 10 Child Care vouchers x 
$25/voucher = $250.  Calculations should be included to demonstrate how costs were derived.   In the 
detail and calculations, do not commingle one time costs with recurring costs.  Care should be used to 
ensure that all columns add up correctly and that all rows add up correctly.  The dollar amounts should 
correspond to the amount on the Budget Summary.   
 
If the cost of items will be shared by other funding sources, a cost allocation plan will need to be 
included.  A cost allocation plan is the document identifying and justifying the procedure for 
accumulating and distributing allowable costs in the budget, together with the allocation methods used. 
There are various cost distribution methods, which can be used to determine the percentage share of costs 
between each funding source.  The method applied should be the most rational and systematic in light of 
the purposes of the grant request.  
 
The Budget Narrative should provide a brief description of category and a reason for each expense.  All 
items must be clearly explained.  The Budget Narrative should not exceed two pages.   
 
Use the program income estimation sheet only if the proposed activity will generate income for the 
project.  Program Income is defined as the expenditure of CDBG funds that directly or indirectly result 
in additional earned income (buy/sell transaction, rental income, sales of inventory, etc) and which are 
retained by the sub-recipient agency for the continued operation of the project.  If the CDBG activity will 
generate program income, and only if the program income will be expended for eligible CDBG activities 
previously approved by the City, it is the City’s intention, within the context of the CDBG laws and 
regulations (24 CFR 570.504 (c ) ), to approve a subrecipient’s retention of program income.  Program 
income must be estimated with reasonable accuracy, and the subrecipient must complete the sheet labeled 
“Estimated Program Income” and detail the source and proposed use by budget categories and line items. 
 Specific line item costs to be charged to program income must be justified to the same degree as basic 
CDBG award costs.   
 
Complete the Estimated Program Income sheet only if your CDBG funds will generate program income 
to be used as part of the operating costs of the activity or project.  This sheet is a summary of the Program 
Income estimated to be generated by the CDBG activity, and how such Program Income will be expended 
on eligible CDBG categories.  
 

 XI. INSTRUCTIONS FOR LEVERAGED FUNDS OR MATCHING SOURCES  
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Applicants will receive 10 Bonus Points if they can demonstrate a one-to-one (or higher) dollar ratio of a 
leveraged match.  Provide documentation of funding already received for Fiscal Year 2005-2006 with the 
Leveraged Match Funds sheet.   

 
XII. INSTRUCTIONS FOR ACKNOWLEDGEMENT LETTER AND DISCLAIMER 
The applicant shall incorporate into just the ORIGINAL application the Acknowledgement letter 
and Disclaimer.  Only the Acknowledgment Letter shall be reproduced onto the agency’s official 
letter head.  Both the Acknowledgment Letter and Disclaimer shall be signed by the authorized 
signatory for the agency.  Include name and title of signatory.  Include the Acknowledgment 
Letter and Disclaimer as Attachment IV of the proposal package.  
   
 
XIII. INSTRUCTIONS FOR ATTACHMENTS 
 
For the original and all four copies, attach the following documents: 

- Attach a complete organizational budget as Attachment I, "Current Operating Budget". 

- Attach an updated and complete list of the board of directors/governors with names, titles (or area of 
expertise), office held (if applicable), and length of service. 

- Attach the most recent copy of Financial Statement or Audit of agency. 

 
For just the original application, attach the following documents: 

- Affidavit of Compliance with federal, state and local regulations 

- Attach proof of Federal Tax Identification 

- Letter or certification of Not-for-Profit and Tax Exempt status, if applicable 

  
APPLICATION DEADLINE DATE:  

MARCH 3, 2006, 5:00 P.M. 
 NOTE: LATE APPLICATIONS WILL NOT BE ACCEPTED. 
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APENDIX  I 

 
Community Development Block Grant (CDBG) 

Regulations 
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CITY OF MIAMI BEACH 

 CERTIFICATION REGARDING LOBBYING 
 
Name of Recipient:  CITY OF MIAMI BEACH 
 
Name of Sub-recipient: ______________________________________ 
 
Grant Program Name:  COMMUNITY DEVELOPMENT BLOCK GRANT  
      
 
Funding Year :  2006/2007 
      
 
Date:     ______________________________________ 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 

any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or any employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any Federal grant, the making of 
any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or any employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, "Disclosure Form to Report Lobbying", in accordance with its instructions. 

 
3. The undersigned shall require that the language of this certification be included in the award documents 

for all sub-awards at all tiers (including sub-contracts, sub-grants, and contracts under grants, loans, and 
cooperative agreements) and that all individuals receiving sub-awards shall certify and disclose 
accordingly. 

 
Name of Organization 
 
 
________________________________________  ________________________________ 
Signature        Date 
 
 
________________________________________  ________________________________ 
Print Name of Authorized Signatory    Print Title of Authorized Signatory 
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 CITY OF MIAMI BEACH 
CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

 
 
Name of Recipient: CITY OF MIAMI BEACH 
 
Name of Sub-recipient: ___________________________________________ 
 
Grant Program Name:  COMMUNITY DEVELOPMENT BLOCK GRANT 
      
 
Funding Year:   2006/2007 
      
 
Date:  ___________________________________________ 
 
The Provider shall insert in the space provided below the site(s) expected to be used for the performance of 
work under the grant covered by the certification: 
 
Place of Performance (include street address, city, county, state, zip code for each site): 
 
 

_________________________________________ 
 
 

_________________________________________ 
 
 

_________________________________________ 
 
Name of Organization 
 
 
 
________________________________________  ________________________________ 
Signature        Date 
 
 
________________________________________  ________________________________ 
Print Name of Authorized Signatory    Print Title of Authorized Signatory 
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CITY OF MIAMI BEACH 

ACKNOWLEDGEMENT OF DISABILITY NONDISCRIMINATION AFFIDAVIT 

CONTRACT REFERENCE CDBG CONTRACT YEAR 32, Fiscal Year 2006/2007 

NAME OF ORGANIZATION  ________________________________________________________ 

AUTHORIZED AGENT COMPLETING AFFIDAVIT _______________________________________ 

POSITION                                                                                   PHONE NUMBER (__) ______________ 

I,                                                                                                                        , being duly first sworn state: 

That the above named form, corporation or organization is in compliance with and agrees to continue to 
comply with, and assure that any subcontractor, or third party contractor under this project complies 
with all applicable requirements of the laws listed below including, but not limited to, those provisions 
pertaining to employment, provision of programs and services, transportation, communications, access 
to facilities, renovations, and new construction. 

The Americans with Disabilities Act of 1990 (ADA): Pub. L. 101-336, 104 Stat 327, 42 U.S.C. 
12101-12213 and 547 U.S.C. Sections 225 and 611 including Title I, Employment; Tittle II, Public 
Services; Title III,  Public Accommodations and Services Operated by Private Entities; Title IV, 
Telecommunications; and Title V, Miscellaneous Provisions. 

  The Rehabilitation Act of 1973: 29 U.S.C. Section 794. 

  The Federal Transit Act, as amended: 49 U.S.C. Section 1612. 

  The Fair Housing Act as amended: 42 U.S.C. Section 3601-3631. 

 

_________________________________ ________________________________ 
Signature Date 
 
SUBSCRIBED AND SWORN TO (or affirmed) before me on _______________________________ by  

           (Date) 

_________________________________________________.  He/She is personally known to me or has 

   (Affiant) 

presented                                                                                                            as identification. 

     (Type of identification) 

________________________________________  ________________________________ 
(Signature of Notary)      (Serial Number) 
 
________________________________________  ________________________________ 
(Print or Stamp Name of Notary) (Expiration Date) 
 
Notary Public                                    (State) Notary Seal 

The City of Miami Beach will not award a contract to any firm, corporation or organization that fails to complete and 
submit this Affidavit with the firm, corporation or organization's bid or proposal or fails to have this Affidavit on file 
with the City of Miami Beach. 
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CITY OF MIAMI BEACH 

CERTIFICATION OF CDBG-FUNDED CONSTRUCTION/REHABILITATION PROJECTS 

 
If the Provider anticipates using CDBG funds for construction or rehabilitation, the following federal 
and City of Miami Beach requirements must be acknowledged: 
 
A. All construction or rehabilitation plans and specifications for the project must be approved by the city's 

departments of Planning, Neighborhood Services, Public Works, Building, Code Compliance, and Fire.  If the 
project is located in the Miami Beach Architectural District, or affects a building listed or eligible for listing on the 
National Register of Historic Places, all plans and specifications must be approved by the State Historic 
Preservation Office (SHPO), in accordance with the Memorandum of Understanding between the SHPO and the 
City. 

 
B. The City shall not be obligated to pay any funds to the project prior to the completion by the City of an 

environmental review of the project, and said review is approved by any government agencies as may be required 
by law. 

 
C. The Provider will assure all wages paid to construction workers by it or its subcontractors are in compliance with 

federal, state and local labor requirements.  The Provider agrees to include in the construction bid specifications in 
connection with this agreement the applicable Federal Wage Determination assigned to this project by HUD.  The 
Provider must also inform his contractor/subcontractors that they will be required to submit documents after a 
city-conducted pre-construction conference and prior to construction.  Weekly and/or monthly reports must be 
submitted thereafter, as required by the federal government. 
 

D. The Provider agrees to comply with, and to assure that its subcontractors comply with, the federal Office of 
Management and Budget (OMB) Circular Number A-102 Attachment E for programs funded in whole or in part 
by CDBG funds; with federal OMB Circular A-102 Attachment O for the procurement of supplies, equipment, 
construction and services; and with Federal Management Circular A-87; or any other applicable OMB circular. 

 
E. Pursuant to Section 109 of the Act, the Provider specifically agrees that no person shall be denied the benefits of 

the program on the grounds of race, color, sex, religion or national origin. 
 
F. The Provider agrees, on its own behalf and on behalf of its contractors and subcontractors, to take affirmative 

action in attempting to employ low income and minority persons, as mandated by law. 
 
G. As required by OMB Circular Number A-102, and by Florida Statutes Section 287.055, professional services must 

be competitively selected.  The competitive selection process must include a public advertisement; issuance of a 
request for proposal and a competitive review based on uniform criteria.  Selection criteria must consider the basic 
qualifications, professional competence, experience and suitability of each firm.  Fees for professional services 
must be requested as a fixed sum and not stated as a percentage of construction costs. 

 
H. All documents, bid specifications, notices and construction drawings must be submitted for the review and 

approval of the Neighborhood Services Department prior to public advertisement. 
 
I. The bidding process for construction contracts must include a formal advertisement, published in The Miami 

Review, Dodge Reports and The Miami Builder's Exchange.  This announcement must include the following: 
 

1. The date, time and place that bid documents are available, and the same information for any pre-bid 
conferences and receipt of bids. 

 
2. The requirement of bid surety in the amount of ten percent (10%) of the bid, and a performance and payment 

bond equal to 100% of the award. 
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3. A standard statement regarding the "in whole or in part" federal funding of the project and the various 

applicable federal regulations. 
 
J. The City reserves the right to be present at the time of bid openings.  If City CDBG monies are the sole funding 

source, the City may require that bids be received and opened by the City's Procurement Department. 
 
K. The Provider agrees to submit to the City's Neighborhood Services Department all documentation of the steps 

followed in the selection of professional services and construction contracts. 
 
L. The Provider agrees to specify a time of completion and include a liquidated damage clause in all construction 

contracts.  Cost plus a percentage of cost, and percentage of construction cost contracts will not be permitted. 
 
M. If the Provider is awarded CDBG funds, other conditions and requirements will be specified in the funding 

agreement. 
 
N. The Provider agrees that it will not start construction until an official "Notice to Proceed" has been issued. 
 
O. Pursuant to 570.608 of the CDBG Regulations, and the new provisions in the Economic and Community 

Development Act of 1974 as amended, the Provider agrees to comply with the inspection, notification, testing and 
abatement procedures concerning lead-based paint. 

 
I hereby acknowledge that I have read the specific requirements contained in this Certification, 

and that eligibility of my organization's project depends upon compliance with the requirements 
contained in this document.  
 
Name of Organization 
 
 
________________________________________   
Signature         
 
________________________________________  ________________________________ 
Print Name of Authorized Signatory    Print Title of Authorized Signatory 
 
 
________________________________ 
Date 
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CERTIFICATION OF 
LEAD BASED PAINT REQUIREMENTS 

 
APPLICABILITY: 
 
A. The lead based paint rule applies to CDBG-funded housing activities involving construction, purchase 

and rehabilitation. 
 
B. The following housing rehabilitation activities are excepted: 
 

l. Emergency repairs (but not lead based paint-related emergency repairs) 
 

2. Weatherizing 
 

3. Water and/or sewer hookups 
 

4. Installation of security devices 
 

5. Facilitation of tax exempt bond issuances for funds 
 

6. Other single-purpose activities that do not include physical repairs or remodeling of applicable 
surfaces 

 
7. Other activities that do not involve applicable surfaces and do not exceed $3,000 per unit. 

 
INSPECTION AND TESTING REQUIREMENTS: 
 

The Provider shall be required to test the lead content of chewable surfaces of an apartment building to 
be rehabilitated, if there is a family residing in one of the units with a child under seven years of age with an 
identified elevated blood level condition (concentration of lead in blood of 25 micrograms per deciliter or 
greater) and the building was constructed prior to 1978. 
 

Chewable surfaces are defined as all exterior surfaces of a residential structure, up to five feet from the 
floor or ground, such as: a wall, stairs, deck, porch, railing, windows or doors that are readily accessible to 
children under seven years of age, and all interior surfaces of a residential structure. 
 

Lead content shall be tested by using an x-ray fluorescence analyzer or other method approved by 
HUD.  Test readings of 1 mg/cm or higher shall be considered positive for presence of lead based paint. 
 
REQUIRED TREATMENT: 
 

Treatment of lead based paint conditions must be included as part of the proposed rehabilitation work.  
All chewable surfaces in any room found to contain lead based paint must be treated before final inspection 
and approval of work.  Similarly, all exterior chewable surfaces must be treated when they are found to 
contain lead based paint. 
 

Minimum treatment involves covering or removing the painted surfaces.  Washing and repainting 
without thorough removal or covering does not constitute adequate treatment.  Covering can be achieved by 
adding a layer of gypsum wallboard or fiberglass cloth barrier.  Depending on the wall condition, permanently 
attached, non-strippable wallpaper may be applied.  Covering or replacing trim surfaces is also permitted.  
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Removal can be accomplished by scraping, heat treatment (infrared or coil type heat guns) or chemicals.  
Machine sanding and propane torch use are not allowed. 
 

I hereby acknowledge that I have read the specific requirements for lead based paint contained in 
this Certification, and understand that my organization's project eligibility depends upon compliance 
with the requirements contained in this document. 
 
 
Name of Organization: _________________________________________________ 
 
 
 
________________________________________  ________________________________ 
Signature        Date 
 
 
________________________________________  ________________________________ 
Print Name of Authorized Signatory    Print Title of Authorized Signatory 
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CITY OF MIAMI BEACH 

CERTIFICATION OF RELIGIOUS ORGANIZATION REQUIREMENTS 
 

In accordance with First Amendment of the U.S. Constitution - "church/state principles", CDBG 
assistance may not, as a general rule, be provided to primarily religious entities for any secular or religious 
activities. 
 

Therefore, the following restrictions and limitations apply to any provider which represents that it is, or 
may be deemed to be, a religious or denominational institution or an organization operated for religious 
purposes which is supervised or controlled by or operates in connection with a religious or denominational 
institution or organization. 
 

A religious entity that applies for and is awarded CDBG funds for public service activities must agree to 
the following: 
 
1. It will not discriminate against any employee or applicant for employment on the basis of religion and 

will not limit employment or give preference in employment to persons on the basis of religion; 
 
2. It will not discriminate against any person applying for such public services on the basis of religion and 

will not limit such services or give preference to persons on the basis of religion; 
 
3. It will provide no religious instruction or counseling, conduct no religious worship or services, engage 

in no religious proselytizing, and exert no other religious influence in the provision of such public 
services; 

 
4. The portion of a facility used to provide public services assisted in whole or in part under this 

Agreement shall contain no sectarian or religious symbols or decorations; and 
 

The funds received under this Agreement shall not be used to construct, rehabilitate, or restore any 
facility which is owned by the Provider and in which the public services are to be provided.  However, minor 
repairs may be made if such repairs are directly related to the public services; are located in a structure used 
exclusively for non-religious purposes; and constitute, in dollar terms, only a minor portion of the CDBG 
expenditure for the public services. 
 

I hereby acknowledge that I have read the specific requirements contained in this Certification, 
and that eligibility of my organization's project depends upon compliance with the requirements 
contained in this document. 
 
Name of Organization: ____________________________________________________ 
 
 
________________________________________  ________________________________ 
Signature        Date 
 
 
________________________________________  ________________________________ 
Print Name of Authorized Signatory    Print Title of Authorized Signatory 
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City of Miami Beach 
Low and Moderate Household Income Limits 

(Effective 01/30/2004) 
 

STATE: FLORIDA 
PMSA: Miami, FL 

 
FY 2006 MEDIAN FAMILY INCOME:  $45,400 

 
A low income or a moderate income household is defined as: a household having an income equal to, or 
less than, the limits cited below.  Individuals who are unrelated but are sharing the same household shall 
each be considered as one-person households. 
 

HOUSEHOLD SIZE Very Low Income Low Income Moderate Income 
1 Person $11,050 $18,450 $29,500 
2 Person $12,650 $21,100 $33,750 
3 Person $14,250 $23,700 $37,950 
4 Person $15,800 $26,350 $42,150 
5 Person $17,050 $28,450 $45,550 
6 Person $18,350 $30,550 $48,900 
7 Person $19,600 $32,650 $52,300 
8 Person $20,850 $34,800 $55,650 

 
Notes:  Very-Low Income = 30% of Median Income 

Low Income = 50% of Median Income 
 Moderate Income = 80% of Median Income 
 
Source: U.S. Department of Housing and Urban Development, January 30, 2004 
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Census Tracts & Maps 
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 Census Tract/ 

Block Group 
Total Persons Total Low/Mod 

Persons 
Year 2000 % 

Low/Mod 
North Beach 39.01-1 1149 767 64.9

Stillwater/Biscayne Point/North 39.01-2 918 442 53.6
Shore 77th N 39.01-3 745 496 69.3

 39.01-4 998 572 60.3
 39.01-5 2621 1652 65
 39.01-6 2270 1547 65.3
 39.01-7 1793 574 32

Normandy/North Shore 71st to 77th 39.05-1 1967 844 44
39.05-2 3841 2606 67.9
39.05-3 887 274 31.2
39.05-4 3650 2390 64.4

La Gorce/Alton Road 39.06-6 620 54 8.7
North Bay Road 39.06-7 1506 155 9.6

39.06-8 448 18 4.2
North Shore 71st to 63rd  39.07-1 1203 919 78.1

 39.07-2 1846 1359 73.9
 39.07-3 1743 947 55.9

39.07-4 2473 1479 59.8
39.07-5 1609 756 47

Condo Canyon 44th to 63rd 39.08-1 1202 198 16.4
 39.08-2 4628 1148 25.2
Total North Beach ----------------- 

 
 

38,117 19,197 50.36

 Census Tract/ 
Block Group 

Total Persons Total Low/Mod 
Persons 

Year 2000 % 
Low/Mod 

Middle Beach   
Middle Beach (38th to Lake) 40.00-1 262 112 45.5

 40.00-2 1224 357 29.3
 40.00-3 713 109 15.4
 40.00-4 496 95 22.3
 40.00-5 529 142 29.9

40.00-6 774 138 16
40.00-7 1107 208 18.8
40.00-8 58 0 0

Total Middle Beach ----------------- 5163 1161 22.4
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 Census Tract/ 

Block Group 
Total Persons Total Low/Mod 

Persons 
Year 2000 % 

Low/Mod 
South Beach  

Bayshore, Sunset Islands 41.01-1 1047 764 75.6
Mid Beach 41.01-2 2987 1344 47.8

33rd -41st Street,  41.01-3 1407 552 36.6
Ocean to Indian Creek Drive 41.01-4 1565 414 24.3

 41.01-5 1466 241 17.2
Islands 41.02-1 2255 324 14.8

 41.02-2 821 64 7.9
Lincoln Road West 42.01-1 898 429 45.3

 42.01-2 1617 1068 68.2
 42.01-3 1880 704 37.8
 42.01-4 1228 609 49.8

Lincoln Road East 42.02-1 2121 1428 73.2
 42.02-2 1409 649 48.9
 42.02-3 1856 1045 54.7

Flamingo (10/11th to 15th ) 43.00-1 566 347 64.3
 43.00-2 204 129 63.2
 43.00-3 2060 1139 54.1
 43.00-4 762 349 47.7
 43.00-5 1345 491 37.9
 43.00-6 432 130 36.2
 43.00-7 3007 1484 47.3

Flamingo West (3rd to 10th) 44.01-1 2164 716 35.2
 44.01-2 1704 1102 62.8
 44.01-3 1827 1158 65.5
 44.01-4 468 326 68.3

Flamingo East (3rd to 11th) 44.02-1 634 289 47.3
 44.02-2 1707 957 62.9
 44.02-3 836 735 83.1
 44.02-4 779 355 53.9
 44.02-5 1572 1112 68.4

South Pointe, Fisher Island,  45.00-1 781 376 46.8
Coast Guard 45.00-2 1187 668 72.1

 45.00-3 61 0 0
Total South Beach ----------------- 44,653 21,498 48.14

 Census Tract/ 
Block Group 

Total Persons Total Low/Mod 
Persons 

Year 2000 % 
Low/Mod 

North Beach  
North Shore 77th N 39.01-1 1149 767 64.9

 39.01-2 918 442 53.6
 39.01-3 745 496 69.3
 39.01-4 998 572 60.3
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 39.01-5 2621 1652 65
 39.01-6 2270 1547 65.3

Normandy/North Shore 71st to 77th  39.05-2 3841 2606 67.9
 39.05-4 3650 2390 64.4

North Shore 71st to 63rd 39.07-1 1203 919 78.1
 39.07-2 1846 1359 73.9
 39.07-3 1743 947 55.9
 39.07-4 2473 1479 59.8
Total North Beach ----------------- 23,457  15,176 50.36

 Census Tract/ 
Block Group 

Total Persons Total Low/Mod 
Persons 

Year 2000 % 
Low/Mod 

South Beach  
33rd  to 41st Street; Indian Creek Drive 

to Ocean 
41.01-1 1047 764 75.6

Lincoln Road West 42.01-2 1617 1068 68.2
Lincoln Road East 42.02-3 1856 1045 54.7

Flamingo (10/11th to 15th) 43.00-1 566 347 64.3
 43.00-2 204 129 63.2
 43.00-3 2060 1139 54.1

Flamingo West (3rd to 10th) 44.01-2 1704 1102 62.8
 44.01-3 1827 1158 65.5
 44.01-4 468 326 68.3

Flamingo East (3rd to 11th) 44.02-2 1707 957 62.9
 44.02-3 836 735 83.1
 44.02-4 779 355 53.9
 44.02-5 1572 1112 68.4

South Pointe 45.00-2 1187 668 72.1
Total South Beach ----------------- 17,430 10,905 48.14
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